Singapore | Global Employer Services | 6 February 2015

GES NewsFlash
Singapore—Employment Pass applicants will need a
notification letter before they can commence work
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Employment Pass applicants will need a notification letter before they can commence
work
Effective 16 March 2015, employers will need to arrange for the issuance of the employment
pass (EP) and notification letter (NL) of their foreign employee before such foreign employee
may commence work in Singapore.
Currently the EP In-Principle Approval (IPA) letter is sufficient for the foreign employee to
commence work immediately when he arrives in Singapore notwithstanding that the EP or

NL have not been issued. In practice, the employer will arrange for the issuance of the EP
and NL through the EP online system after the employee has commenced work before
completing the formalities and/or the registration of the relevant work pass.
With the announcement, the Ministry Of Manpower (MOM) will now require the employment
pass applicant to be issued with a NL before he can commence work. Accordingly, the
employer will have to arrange for the issuance of the EP and NL on or before the
commencement date. In addition, as the NL will only be valid for one month, the EP
applicant should proceed to complete the registration process as soon as possible.
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Deloitte’s view
The current practice of foreign employees commencing employment with the IPA will no
longer be allowed. Accordingly, we would advise the EP applicant/employer to inform us if
there is any change in commencement date of employment for the purpose of issuance of
the EP and NL. There may be exceptional cases where MOM may request in the IPA letter
for the individual to undergo medical examination. In this regard, the issuance of the EP and
NL may only take place upon receiving the medical examination results, which usually takes
one to two weeks. It is therefore important that the EP applicant should not work until the NL
is issued and should plan his travel/work arrangements accordingly.
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Contacts
If you have any questions concerning the issues in this GES NewsFlash, please contact a
GES professional at our Deloitte offices as follows:
Jill Lim
+65 6530 5519
jilim@deloitte.com
Sabrina Sia
+65 6216 3186
ssia@deloitte.com

Sarah Lane
+65 6531 5035
sarahlane@deloitte.com

This NewsFlash information is also included in our biweekly GES newsletter, Global InSight,
which you will receive directly if you are on the central distribution list.
If you are not on the central distribution list and received this communication by some other
means, you can follow these few simple steps to be added to the central distribution list:
• Go to the Deloitte subscriptions page on deloitte.com.
• Enter your email address to login or create a profile.
• On the next page, enter your contact information and choose “Tax: Global Insight” under
Email Newsletters.
• Click “Save profile.”
Be sure to visit us at our website Deloitte Singapore Tax.
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